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After Login How to Update Faculty Profile

1. Bring the mouse pointer on the ‘Teacher’s Public Profile’
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Screen Options ¥
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Dashboard
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Profile

A Ongoing Projects
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Bring the mouse pointer on Teacher’s Public Profile

2. Click on ‘All Profiles’
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3. Bring the Mouse Pointer on the Name of the Faculty and get the ‘Edit’ button and click on it

4. After clicking on the edit button the faculty profile looks like the image bellow

() Title

I_:_I Swarnendu Sen

Edit | | Trash | View

O T]N

Department

Department of Mechanical Engineering

Department

Designation

Professar

Designation

Author

swarnendu.sen

Author

Edit Profile

Permalink:mp_s:gjadav;}uruniversit [ty-profile/swarnendu-sen/ Ec':‘

Settings

Add Prefix

12; 3ad-pretix-teachers-profie

Prefix

Postal Address

Write the name here

L~ @,

Click on the prifix button to on it and write the profix on prefix field below
(like Dr. or Prof. etc)

Move to Trash

Screen Options ¥

Publish NV A

Preview Changes

@ Status: Published Edit

[l Published on: Nov 29, 2021 at 15:33 Edit

Click on update to
Save the data in Profile

m \Click on Choose Media to select Photo to update on profile
& if already uploaded hover the mouse pointer on photo and click on the red cross.

Photo size must not exceed 200 Kb (Max)

Write the postal address here (both Office & Residance)

Date

Published
2021/11/29.at 3:33 pm

Date



e-Mail

" Required

Mame: e-mail-teachers-profile pl..lt her’e Emall I'd

| (Multiple Email ids can be provided,
separating by “comma”)

Office Phone Number

put here office phone number

put here mobile phone number & if you want to show

Hur mobile number on your profilr
click on the phone number button

Add Additional Responsibilities

MName: add-additional-responsibilities-teachers- KC“CK on the button to show the

profile additional Responsibilities put the data on the field

i k

Put any text data About faculty



Detailed CV

Subjects Taught
ONE ENTRY PER INPUT / ITEM

MName: teaching-interests-teachers-profile

~€—————  pload CV in pdf format

L~ @)

on the teaching interest button and
put data on respective fields

Add Subject (name: add-interest-teachers-profile)

Add Subject (name: add-interest-teachers-profile)

b



Add Research Interests E\J

enable to add acthivibies

MName: add-research-interests-switcher-teachers *‘

Put research interest on respective fields

Research Interests

ONE ENTRY PER INPUT / ITEM

Mame: research-interest-teachers-profile

Add Research Field (name: add-research-field-teachers-profile)

+ ADD ITEM

Add Activities

enable to add activities *
Mame: add-activities-switcher-teachers-profile Put activities on r'ESPECtiVE fields
click on button to get the fields

Add Achievements ﬂ:)

add activities

a s
Mame: add-achievements-switcher-teachers-

) ‘( Put achievents on respective fields
e AR —  click on button to get the fields

ONE ENTRY PER INPUT / ITEM

MName: notable-achievements-teachers-profile

add Achievement iname: add-achievement-teachers-profile)



Add Journal / Research Publication

Mame: add-joumal-research-publication

Journal / Research Publication

Mame: journal-research-publication

€

\ Put the Journal Details

Title of Paper, Name of Authors, Year of publication (Y¥YY), Mame of lournal, Volino},
Page (From, To) (name: paper-publication)

Title of Paper, Name of Authors, Year of publication (Y¥YY), Mame of Journal, Yol{no),
Page (From, To) (name: paper-publication)

Click on “ADD ITEM” to get more Fields



Add Conference Publications

Mame: add-conference-publications

Publication in Conference Proceedings

ormac

e of Paper, Name of Authors, Year (YYYY)
roceedings Mame, Page (From, Ta}

= = T

ONE ENTRY PER INPUT / ITEM
PLEASE ADD ONLY TOP 10

Mame: publication-in-conference-proceedings

Add Patent

Mame; add-patent

Published Patents

ormat

= T

Title of Paper, Name of Authors, Year (YYYY)
Proceedings Name, Page (From, To)

OMNE ENTRY PER INPUT / ITEM
PLEASE ADD ONLY TOP 10

Mame: published-patents

Add Gallery Switcher

Mame: add-gallery-switcher-teachers-profile

Gallery Images

Mame: gallery-images-teachers-profile

> @

Nt here conference detail by clicking on "ADD ITEM"

+ ADD ITEM

>~ @) \Put here patent detail by clicking on “ADD ITEM"

+ ADD ITEM

= @

Click on “choose media” to upload images

Click on update button to save the data on profile



